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 Seattle Tilth Job Description

Children’s Garden 
Administrative/Volunteer Coordination Intern

Seattle Tilth inspires and educates people to garden organically, conserve natural resources and support local food systems in order to cultivate a healthy urban environment and community. 

Seattle Tilth is a nationally recognized non-profit organization dedicated to cultivating a sustainable community. In the Children’s Garden we teach preschool thru middle school students (ages 2-13) organic gardening ecology. Our programs include school field trips to our gardens in Wallingford, presentations in classrooms, summer camps, after school gardening programs, on-site preschool gardening and children’s activities at the Tilh Edible Plant Sale and Harvest Fair. Additionally, we train adult volunteers who help lead these programs. This is a rich educational environment. The Children’s Garden Administrative/Volunteer Coordinator Intern will work closely with the Children’s Garden staff to schedule garden tours and coordinate volunteers for our many programs. 

Description

Type of position: Unpaid internship, college credit if available with your college
Time frame: Positions are from February 2009 through November 2009. We offer three, six and nine month positions and we are able to offer flexible start and end dates.  

Location: Our teaching gardens and office located at Meridian Park in the Wallingford neighborhood of Seattle.
Areas of focus: Early education and child development, communications, community service and volunteering, ecology and the environment, organic gardening and local food systems. 

No housing is offered with this internship

Job Responsibilities

 * Schedule and confirm Earth Steward Tour school visits.
 * Schedule volunteers for a variety of programs.

 * Communicate with potential volunteers to bring them on board with the organization

 * Maintain communication and friendships with returning and past volunteers.

 * Update and maintain volunteer postings with service organizations.

 * Facilitate day to day coming and going of Earth Steward Tour volunteers.

 * Assist in training and supervision of volunteer naturalists.

 * Perform research to advance performance of current programs
 * Expand outreach to offer programs.
  . 
Applicant Requirements
We are seeking a mature, enthusiastic person who has a strong interest in non-profit work and a belief in the value of community service. Please be able to prioritize multiple tasks with an attention to detail and organization. You must be able to work independently and as a member of a team and possess basic computer knowledge including Internet and Microsoft office suite. Strong interpersonal and communication skills are a must. Work takes place weekdays between the hours of 9 am and 5 pm and some weekends.

Internship Dates and Deadlines
9 month internships: 

February 25 - November 13, 2009 (application due Feb. 4, 2009)
6 month internships:

 March 5 - September 12, 2009 (application due Feb. 4, 2009)




OR


June 1 – November 13, 2009 (application due May 5, 2009)
3 month internships: 

March 5 – June 12, 2009 (application due Feb. 4, 2009)




OR


June 8 – September 12, 2009 (application due May 5, 2009)




OR


September 10 – November 13, 2009 (application due Aug 17, 2009)
To Apply
Call or email to request an internship packet which includes an application and important dates. 

Seattle Tilth Children’s Garden
4649 Sunnyside Ave N, Room 120

Seattle, WA 98103

childrensgarden@seattletilth.org

(206) 633-0451 x2 

Seattle Tilth is an affirmative action/equal opportunity employer.







